Student ECAP User Guide Part 2
Making an application

www.newcastleroutes.co.uk

Once you have created your ‘profile’ you can now apply. If you haven't finished
your profile don’t worry there is an opportunity to add information to the form.
Go to the ECAP system by clicking on the ECAP symbol on the home page off
‘Routes’.
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There is no limit to how many applications you make.



The Quick 1 step method of Application (for those who know what they

want to apply for and where)

1. After logging in you are
taken to the ‘home’ page of
the ‘apply’ section — this gives
you an overview of what has
happened to different
applications you have made.

2. ‘New Application’ — select
this, from the orange tool
bar on the left of the screen
- you are starting a new
application
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Sent (4)

L Hairdressing Training (WEL) (North East) {10:1952)
Nesthumberland College (ID:2827)
Heaton Manor Stheol (ID:3159)

Mot Sent (34)
Nek Lid (WIOL) {1D:1522)

de Care Quakfications (WBL) (1D: 18468)

Kenton School (10:1877)

3. There are 3 option tabs go
to:-

‘Find Courses/Providers’, if you
have not saved any courses
previously and have a good
idea on what you want to study
in the future.

Answer the 4 questions and
choose where you want to
continue learning.
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A list of courses will be
displayed at your chosen
provider.
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Look at the courses, if you want to find out what a particular course involves
click on the course title. The page will then display information about the

course.

Click ‘close’ to return to the original list
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Or are aSking you to Web: Visit Website
apply via a ‘blocking -

. . Provider Blocking
7 If ) E/
SyS t e m - I t S V I a a‘ This provider only accepts applications made using their own course blocking
- H system. This allows you as the applicant to only choose courses that can be taken
blocking system it

This provider has 2 different routes you can take when picking courses.
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u n d er th e SC h 0 Ol Baccalaureate | Subject Choices

d et al IS Saved Courses

.
Title Callected
Chemistry GCE AS/A2 Levels (OCR) 21/10/2009
Art and Design (30 Design) GCE AS/A2 Level (AQA) 21/10/2009
Rinlnav GOF AS/A? | evels (DCRY 21/10/2009




Applications to individual subjects

5. To select a course to apply to (or to
save for further consideration), from the
school list click on the disc symbol at the
end of the course title. The course will

: now appear under ‘Saved Courses’ (just
o under the map) on the Providers page.

6. Select all the courses you are interested in with the Learning Provider and
then choose whether they are ‘Main’ or ‘Reserve’ or ‘Reject’. For A levels it is
advised to have at least 4 main choices and 2 reserves.

7. When you are happy with your selection click ‘Apply’.

8. Now there is the opportunity to review or
edit (change the details) on the application
form that was created in ‘profile’. Click
‘next’, once you are happy with the
information on each page.

9. After checking all the pages within the
profile (adding information if necessary),
‘My Personal Statement’ then comes up. et i et s i
Complete this as fully as you can saying

why you have applied to this course and

this provider.

Remember to ‘save’ this.

My Interests Details

After a final check of the form press
send at the bottom of the page.




Applications by the ‘Blocking system’

10. After selecting your learning provider and finding applications are by
‘blocking’ select which of the option routes you are interested in.

| Kenton Comprehensive School Blocking System

11. Make Su re you understand : Subject Choices - Min(3)/max(5)

| Please contact the schoal if you need further advice or guidance on completing this online application. You must choose only one

h OW m any S u bJ eCtS yo u h ave to ! subject per option block. You must alse chooss something from Slock E. Note that BTEC National Engineering, Health and Secial Care,

! Travel and Events Management and Performing Arts and BTEC First Diploma in Child Development and Engineering are double

! awards and must be chosen in two Blocks.

chose in each option block —

Block A Max(1) Block B Max(1) Block C Max(1) Block D Max(1)
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of 1 course. of 1 choice from the following: of 1 course.
National and First National and First 14-19 Diploma 14-19 Diploma
pag e . Certificate/Diploma Certificate/Diploma Retail Business 14to18 Diploma  Retail Business 14to19 Diploma
Children's, Learning and Children's, Learning and Level 3 Level 3
Development First Diploma Development First Diploma National and First National and First
(Edexcel) (Edexcel) . . .
. . Certificate/Diploma Certificate/Diploma
. IT Practitioners (Networking) IT Practitioners (Networking)
N OW m ake 0 u r C h 0 I C es National Certificate (Edexcel) National Certificate (Edexcel) Art and Design (Graphic Art and Design (Graphic
. Design) National Award Design) National Certificate
Manufacturing Engineering Manufacturing Engineering (Edexcel) (Edexcel)
National Certificate (Edexcel) National Certificate (Edexcel)
Art and Design (Graphic Manufacturing Engineering First
Performing Arts (Dance] Performing Arts (Musical Design) National Certificate Diploma (Edexcel)
National Award (Edexcel) Theatre) National Certificats (Edexcel)

(Edexcel) Musical Performance National

Travel and Events Management Manufacturing Engineering First  Award (Edexcel)

Mational Certificate (Edexcel) Travel and Events Management oy
ploma (Edexcel)

Wational Certificate (Edexcel) Sport Mational Award (Edexcel)
A/AS Level Performing Arts (Musical
Applied Art and Dasign Singia | AAS Level Trezie) (piems EeiiiEs AJAS Level
Award GCE AS/A? Levels (AQA)  Art and Design (Ceramics) Geg  (Edexcel) Art and /Design (ll.llgendo]rsed]

GCE AS/A2 Level (AQA

English Language GCE AS/A2 AS/AZ Level (AQA) AAS Level - Q
Levels (AQA) Art and Design (Photography)  Art and Design (Photography) E:j:ljs(;g:] es GCE AS/A2
Health and Sacial Care Double ~ OCE AS/AZ Level (AQA) GCE AS/A2 Level (AQA)
Award GCE AS/A2 Levels (AQA)  Biology GCE AS/A2 Levels Art and Design (Textiles) GCE g&:ﬁutmg GCE AS/A2 Levels
Mathematics GCE AS/A2 Levels  (9F) AS/A2 Level (AQA)

Fremmmm med Tl O dion - [ Enalish Literature GCE AS/A2
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g s 12. Once you have made

all your choices you are
then given the option to
apply at the bottom of the

page.

Business and Enterpriss
Programme

Community Involvement

Commundy Sparts Leader
Award {Spert Leaders UK)

Duke of Edinburgh Award
Enginesring Ennchment
Hairdressing Enrichmert
Prrsonal Progressian through
Practical Life and Wark Slalls
Certiicate Entry Le

Yaung Applicants in Schacks and
Collages Schame (OU)

You can now apply!
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13. Now follow steps 8 and 9 above by completing your personal statement
and checking your form.

Managing Your Applications — ‘APPLY’

You will find details of applications made, courses saved and whether you
have completed all sections of your form on the ‘Overview’ page in the ‘Apply’
section.



New Applications tab

‘Find courses/Providers’ - this allows you to search for a course.

‘Saved Courses’ — details courses you have saved in the past, they are
grouped under providers.

‘Not sent Applications’ — you have started these applications but not sent
them yet.

Existing Applications

‘Action Required’ — applications where a Provider or Connexions PA has
requested action.

‘Sent Applications’ — details what is happening to any applications you have
sent.

‘Applications Not Sent’- lists applications you have been working on but are
unsent. If you wish to send the application click on the details and you will be
given instructions as to whether you can apply online or whether it needs to be
printed out.

Messages
This section gives details of messages from Providers and Connexions staff
about your application.

Printing a copy of your form

You can print a copy of your form (useful if you are going for interviews) by
going into the Profile section of ECAP. From the left menu — you can print.



